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a. ACCOMMODATION WOULD CAUSE UNDUE HARDSHIP.

7. AN INDIVIDUAL WHO DISAGREES WITH THE DENIAL OF AN ACCOMMODATION REQUEST IS ENCOURAGED TO INITIATE ALTERNATIVE  
    DISPUTE RESOLUTION (ADA) THROUGH ANY APPLICABLE ADA PROCESS ESTABLISHED BY THE ARMY.

10a. ACKNOWLEDGING EMPLOYEE (Last, First MI) b. DATE OF RECEIPT (YYYYMMDD) c. EMPLOYEE'S SIGNATURE ACKNOWLEDGING RECEIPT

2. INDIVIDUAL REQUESTING REASONABLE ACCOMMODATION (Last, First MI)

PRIVACY ACT STATEMENT  
The information you provide is covered by the Privacy Act of 1974, Title 5, U.S.C. 552a. 

AUTHORITY: Collection of this information is authorized by Section 504 of the Rehabilitation Act of 1973, as amended 29 U.S.C. 794. 
PRINCIPAL PURPOSE: Used for processing requests for reasonable accommodation by Department of the Army civilian employees and applicants for 
employment. 
ROUTINE USES: Information will be used for support documentation and for review by appropriate agency personnel for requests for reasonable 
accommodation as defined in the USACE Reasonable Accommodation Request SOP. 
DISCLOSURE: Voluntary, however, failure to complete all appropriate portions of the form may lead to a delay in processing and / or denial of requests 
for reasonable accommodation on the basis of inadequate data.

DENIAL OF ACCOMMODATION REQUEST 
For use of this form, see Standard Operating Procedure (SOP) for Reasonable Accommodations for Individuals with Disabilities, Dated 16 May 2011; the 

proponent agency is CEEO.

FOR MANAGEMENT'S USE IN PROCESSING EMPLOYEE REQUEST

1. LOG NUMBER

3. TYPE(s) OF ACCOMMODATION REQUESTED

5. DETAILED REASON(s) FOR THE DENIAL OF A REQUESTED ACCOMMODATION (Must be specific, e.g., why accommodation is ineffective or causes  
    undue hardship):

6. IF THE INDIVIDUAL PROPOSED ONE TYPE OF A REASONABLE ACCOMMODATION WHICH IS BEING DENIED, BUT REJECTED AN OFFER OF A  
    DIFFERENT TYPE OF REASONABLE ACCOMMODATION, EXPLAIN BOTH THE REASONS FOR DENIAL OF THE REQUESTED ACCOMMODATION  
    AND WHY THE CHOSEN ACCOMMODATION IS EFFECTIVE.

9a. NAME OF DECIDING OFFICIAL (Last, First MI) b. DATE ACCOMMODATION DENIED 
    (YYYYMMDD)

c. DECIDING OFFICIAL'S SIGNATURE

4. REQUEST FOR ACCOMMODATION DENIED BECAUSE (may Mark X more than one box).

b. MEDICAL DOCUMENTATION INADEQUATE.

c. ACCOMMODATION WOULD REQUIRE REMOVAL OF ONE OR MORE ESSENTIAL JOB FUNCTIONS.

d. OTHER (Please Identify)

8. IF THE INDIVIDUAL WISHES TO FILE AN EEO COMPLAINT, OR PURSUE MERIT SYSTEMS PROTECTION BOARD (MSPB) APPEAL AND UNION  
    GRIEVANCE PROCEDURES, HE / SHE MUST TAKE THE FOLLOWING STEPS. THE TIME LIMITS FOR THESE STEPS APPLY WHETHER OR NOT THE  
    INDIVIDUAL HAS INITIATED AN ADR:

a. FOR AN EEO COMPLAINT PURSUANT TO 29 C.F.R. PART 1614, CONTACT AN EEO COUNSELOR IN THE EQUAL EMPLOYMENT  
    OPPORTUNITY OFFICE WITHIN 45 DAYS FROM THE DATE OF THIS NOTICE OF DENIAL OF ACCOMMODATION REQUEST; OR

b. FOR A COLLECTIVE BARGAINING CLAIM, FILE A WRITTEN GRIEVANCE IN ACCORDANCE WITH THE PROVISIONS OF THE COLLECTIVE  
    BARGAINING AGREEMENT; OR

c. INITIATE AN APPEAL TO THE MSPB WITHIN 30 DAYS OF AN APPEALABLE ADVERSE ACTION AS DEFINED IN 5 C.F.R. § 1201.3.

SIGNATURE CERTIFICATIONS
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